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JOB DESCRIPTION

	Job Title:
	Division:

	Capacity Development Adviser
	Programmes


	Location:
	Responsible to:
	Date:

	Suva
	Deputy Director, 
Humanitarian Programme (Pacific)
	April 2017


1.
JOB PURPOSE

To support development of and monitor effective implementation of a humanitarian capacity building strategy for IPPF, with a focus on programming in the Pacific. To coordinate development, dissemination and implementation of different training materials. To provide remote and on-site support to country focal points and build their capacity on coordination and implementation of Sexual and Reproductive Health in Emergencies (SRHiE).  

2.
KEY TASKS

· In consultation with the Senior Capacity Development/Partnerships Advisor (SCDPA), based in Bangkok, the SRH Services Advisor, Pacific and IPPF Pacific staff, adapt capacity building strategies to support Pacific Member Associations (MAs) respond to SRHiE needs.
· Conduct country capacity assessments and develop capacity development plans for service providers and program managers.  Adapt training curricula for Pacific SRHiE.
· Work with the SCDPA and SRH Services Advisor to design and coordinate various capacity building activities including trainings for program managers, clinical service providers and volunteers.
· In coordination with the SCDPA, the SRH Services Advisor, and IPPF Pacific office staff, identify and link MAs to appropriate in-country/regional trainings as appropriate (advocacy, programme management, monitoring and evaluation, proposal writing, etc.).  Create pool of trainers to conduct regional and in-country trainings.
· Collect and provide data for the Humanitarian Hub trainers and trainees’ database, ensuring Pacific data is regularly updated. 
· Provide technical assistance for the integration of the Minimum Initial Services Package (MISP) and other relevant SRHiE into relevant regional and national emergency preparedness policies and guidelines.
· Work with the Humanitarian Deputy Director (Pacific) and build partnerships with stakeholders including with local authorities, government representatives and officials, partner agencies such as humanitarian and development donors, multilateral organisations, and local and international NGOs and actively engage in the policy dialogue, knowledge sharing and resource mobilisation.

· Link countries’ experiences and best practices within the Pacific region and to the global Humanitarian Programme and facilitate exchange and learnings.
· Liaise with regional fora on SRH and represent IPPF in capacity building initiatives and consultations.
· In Coordination with the SRH Advisor and the Humanitarian Deputy Director (Pacific) identify and collect data on potential Pacific surge capacity candidates for the Humanitarian Hub surge roster.
3. 
RESPONSIBILITES 

Describe:
a)
staff responsibilities carried out by the job holder.
To manage consultancies and have functional oversight of staff working on capacity building in Member Associations as required. 
As assigned for supervision (staff and consultants).


b)
financial responsibilities carried out by the job holder.

To contribute to annual budget preparation, and; monitoring of actual expenditure against budget 


c)
advisory responsibilities carried out by the job holder.

To support Humanitarian Team and Member Associations staff and volunteers for effective implementation of Humanitarian capacity building activities.
4.
EDUCATION & QUALIFICATIONS

· A graduate qualification in public health/education/training degree or equivalent.
5.
PROVEN ABILITY 

· Advanced experience in the relevant field (e.g. public health, training) with professional field experience in humanitarian settings.
· Proven experience or track record in capacity building in the Pacific region.
· On the ground experience in responding to humanitarian crises. 

· Demonstrated experience of working in disaster-affected and/or insecure environments
· Substantial experience in working collaboratively with partners.
· Practical knowledge and understanding of international humanitarian aid systems and agencies.
6. 
SKILLS 

· Strong understanding of the field of SRH
· Ability to adapt training curriculum and training materials, facilitate training and provide technical assistance.
· Excellent written and oral communication skills - fluency in English, other Pacific languages highly desirable
· Strong interpersonal, communication skills with the ability to convey complex information in an engaging and clear way.

· Monitoring and evaluation skills, in particular for SRH interventions in humanitarian settings.
· Proven relationship building skills and ability to work collaboratively and effectively in cross-cultural settings, and with a wide variety of stakeholders. 

· Ability to work under pressure and meet targets and deadlines on time.
· Strong computing skills in MS Office Suite (Word, Excel, PowerPoint, Outlook).

· Flexibility to work efficiently and energetically with a demanding travel schedule (10 days per month) including emergency deployments.
· Capacity and willingness to collaborate and be flexible in difficult and sometimes insecure working circumstances.

7.
PERSONAL COMPETENCE

In addition to the above, the following characteristics are also required for this post. 

· Integrity

· Regional profile, with established connections to relevant SRH/humanitarian stakeholders in the Pacific.

· Willingness to travel extensively and at short notice, up to 40% of the time overall. 
· A passion for Sexual and Reproductive Health Rights and be supportive a woman’s right to choose.
